	Official
	Crew Members
	Vehicle Identification
	Specification of Vehicle.
	Additional Event Equipment
	Recommended time to enter stage
	Purpose

	Equipment Officer
	2
	EO
	Standard Road Use. Consideration should be given to use of a 4 x 4
	Stage Furniture.

Safety & Medical Radio.

Event Management radio (if applicable)
	1 hour 30 minutes before FCD
	To check that each control / Special Stage is in it’s correct position and is set out according to the event road book and MSA Blue Book requirements.

	Chief Timekeeper
	2
	CT


	Standard Road Use. Consideration should be given to use of a 4 X 4
	Clocks.

Stage Furniture.

Time cards. Safety & Medical Radio.

Event Management radio (if applicable)

Flashing Beacons
	1hour 15 minutes before FCD
	To check the clocks at all the appropriate locations. Ensure that those who are to use them understand how to do so and what they should do if they encounter difficulties.

Additionally they should ensure that the  timekeepers at each location understand the time card and how it should be filled in. They should also check that all passage controls are in the correct location and all means of communication they require to carry out their duties are operational.

	Chief Marshal / Event Safety Officer


	Driver +2
	CM / ESO
	Standard Road Use Consideration should be given to use of a 4 X 4
	Stage furniture / spare event paperwork. Safety & Medical Radio.

Event Management radio (if applicable)

Flashing Beacons.

P.A.System
	1 hour

before FCD
	Working as a pair the Chief Marshal and Event Safety Officer should check that each location is adequately staffed. The Chief Marshals responsibilities are to the controls, stage management and marshalling force whilst the Event Safety Officer will check the Rescue, Recovery, Doctor and Paramedic are in attendance.

	Spectator Control 


	2
	Spec. Control
	Standard Road Use Consideration should be given to use of a 4 X 4
	Stage furniture. Spare event paperwork Entry lists

Public address system. Safety & Medical Radio.

Event Management radio (if applicable)

Flashing Beacons

P.A. System
	15 to 30 minutes

before FCD
	To advise on spectator problems through the special stages.

Where required, to manage these problems, on scene, along with the stage personnel. If the event is running late for any reason they should maintain the gap of between 15 to 30 minutes before FCD.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Official
	Crew
	Vehicle Identification
	Spec. of vehicle
	Additional Event Equip.
	Recommended time to enter stage
	Purpose

	Safety Car 

(00)
	2
	00
	Standard Road Use (or Prepared Rally car)
	Stage furniture. Spare event paperwork Entry lists

Public address system. Safety & Medical Radio.

Event Management radio (if applicable)

Flashing Beacons

P.A. System
	10 to 20 minutes before FCD 

(dependent upon length of stage)
	To carry out a final check on the validity of the stage from stage furniture, marshalling and spectator safety. It is essential that at least one member of the crew has a full and detailed knowledge of each stage (including re-route options). (Route notes produced by third parties should not be used) 

	Safety  Car / Zero Car (0)
	2
	0
	Prepared Rally Car 

(If driven at near to competitive speed - 80% or more.)
	Safety & Medical Radio.

Event Management radio        (if applicable)
	 5 to 10 minutes (max)

before FCD
	To provide a final check for the stage timing crews and a wake up call for in stage personnel and spectators. It is recommended that course cars only use paperwork issued by the event organisers (Route notes produced by third parties should not be used) 

	Closing Car
	Driver +2
	Chequered Flag
	Standard Road Use. Consideration should be given to use of a 4 X 4.
	Safety & Medical Radio.

Event Management radio (if applicable)

Flashing Beacons.

P.A. System
	1 minute after last competing car to enter stage.
	To run as close as possible to the last competing car throughout the event.

To collect event paperwork and clocks from controls. Collect time cards and damage declarations from retired competitors encountered en-route. On some events there is a requirement to run more than one closing car and use a leap frog system, it is essential that if this system is used the vehicles have good means of communication between themselves and rally control 


These notes are meant to be supplementary guidance notes and should be read in conjunction with sections C and K and all other relevant sections of the current MSA Blue Book 

